INTRA MANAGEMENT
TUDENTS FOR SEMESTER 7 VERSION 1 .0
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GUIDELINEZ | LOGIN

STRU(TION /

m [ Universiti Kuala Lumpur GO TO IMS STUDENT PORTAL URL:
THEN CLICK ON BUTTON

INTRA MANAGEMENT SYSTEM - ATTENTION !

Home  About For the first visit, students need to click button “Register”
in order for the system fo capture the information required.

Loa In

Please enter your username and password. Hegister if you don't have an account.

NEW ACCOUNT REGISTRATION SECTION PAGE

CReaTE A NEw ACCOUNT
Use the form below to create a new account.
Passwords are required to be a minimum of 6 characters in length.

Account Information

Student Id:

IC Number/Passport No:

Phone Mo:

E-mail:

Password:

Confirm Password:
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InTRA MANAGEMENT SYSTEM
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This site says...

ot registered for INT! Please contact INTRA Unit
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FOR THE NEXT VISIT, STUDENTS NEED TO CLICK
THEN, KEY-IN USERNAME (STUDENT ID NUMBER)
AND PASSWORD CREATED EARLIER.

IF A NOTIFICATION APPEARS AS SHOWN KINDLY REFER
TO INTRA OFFICE FOR FURTHER CLARIFICATION
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SOURCING

NQLFOR PLACEMEN

TO SOURCE NEW PLACEMENT:
@ 00 TO IMS STUDENT PORTAL > CLICK LINK
<
e S > STUDENTS ARE ABLE TO CREATE COVER LETTER AND INTRA

< ACCEPTANCE FORM BY CLICKING LINK ON THE
COVER LETTER PAGE

y r

]
L




"CREATE [ et
" \RAPPLY @mmm ekl

{D intra.unikLedu.my/CompanyPopup.asp

F'mnpau'_l.' :‘\.'alnF to Search [The New Straits Times Presd | Search || Clear Search . ) .

| C;z;“:!" . Company Address I(‘na;:fny.(‘n;’mny (I;:::E:-;: | Company Email f;t'f:::" | |

DAILY #5808 KAWASAN Shah . - - '
o . . .y Selangor (40000 daily @ gmail.com (0341508888 Select

LA Tmm' SIRAR AR S o — — ©  STUDENTS ARE ALLOWED TO 7/ A COMPANY NAME
i 23 . Selangor |45 prifi gmail com 23 elect

BEACHCO | Selmgor_ 2 | = & AND FOR A COMPANY TO APPLY.

VOSTRO CO 123 Lumpur Llull;Jiu' 50200 vastrof gmal com|123 Select | )

& IFTHE COMPANY IS IN THE LIST, STUDENTS

, ® MY BY CLICKING[ 1 JLINK TO
1) Company Serch - Google Chrome SNSRI W WNN T REGISTER A NEW COMPANY.

@ intra.unikl.edu.my/CompanyPopup.aspx
/ o
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Company Name to Search The New Straits Times Presy Search | Clear Search |
If the Company 1s not found 1n the below list. click|here




"CREATE

R*APPLY @mm

@ intra.unikl.edu my/CompanyRegister.aspx

PLEASE FILL COMPAMNY DETAILS.

Company Mame

Balai Berita Bangsar

Address: Malaysia

st Cod 59100
City: Kuala Lurmpur
State Kuala Lumpur
Tel Mo 1300-22-6787
Email

|_ Submit I Clear

NSTPCorpComm@mediapima com.my

The Mew Straits Times Press (M) Berhad

31 Jalan Riong 59129 Kuala Lumpur,
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STUDENTS NEED TO

©

Fax Mo: |03-2282 1428

Dwm-@

(D intraunikl.edu.my,

Company Name to Search Search || Clear Search

Company Name Company Address

City
2898 KAWASAN PERINDUSTRIAN

DAILY NEWS CO Shah

| _BARL' |Alam
PRIMULA BEACH CO|123 Kuala

THE NEW STRAITS |BALAI BERITA BANGSAR 31 JALAN

Kuala

TIMESPRESS (M)  RIONG 59100 KUALALUMPUR.
BERHAD IMALAYSIA ——
I—— LOT 13-16, KULIM HI-TECH PARK

09000 KULIM, KEDAH

('nlnp.'m_l'.('umpan_l'. Company .

Selangor

Company '
. Phone |

0341308888 Select

| State | PostCode | Compaxy Email

Selangor 40000 daily @ gmail.com

pruE gimail com 123

Selangor 45000

Kuala
Lumpur

59100 NSTPCorpComm @ mediapruna com m\é,gl}“ Select

s @ unikl adumy

04.4032539 | Select

SEARCH A COMPANY NAME AND CLICK ON SELECT BUTTON

BUTTON.
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THE FORM WITH COMPANY
DETAILS AND A COMPLETE ADDRESS.

ONCE DONE COMPLETING THE FORM, CLICK ON THE

> IFTHE COMPANY ALREADY EXIST, STUDENTS CAN

4 MAKE A SELECTION BY CLICKING ON

PN

BUTTON.

/
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APPEAR WITH MESSAGE

intra.unikl.edu.my says:

AFTER CLICKING SELECT BUTTON, POP-UP BOX WILL

Request Successfully Registered. Please Navigate to Application History to

Access the letters

[




70 VIEW [ qhed] ﬁ% 1
INTRA s -
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InTRA M ANAGEMENT SYSTEM

Welcome 123401 | Change Password | [ Log Ot |

Application History

SlariDuabe Enailiaie

TO VIEW THE CREATED INTRA APPLICATION.
o) GO TOIMS STUDENT PORTAL THEN FIND

A®

> STUDENTS ARE ABLE TO VIEW COMPANY LIST THAT

¢ HAS BEEN SELECTED EARLIER.

®  EXAMPLE: THE STUDENT HAS APPLIED FOR

@
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T0 DOWNLOAD

COVER13]ja}s

ACCEPTANCE [I[(1]
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Industrial Training
UNIKL BUSINEBS SCHODL
Academi seishas BIS-Sap-17T-Accounting from Septambes 11, 2017 - February 21, 2018,
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THEN, STUDENTS NEED T0 , PRINT AND
PERSONALLY THESE THREE

DOCUMENTS TO THE RESPECTIVE COMPANY BY MAIL

OR EMAIL: / /

NEXT,

THE COMPANY WILL RESPOND TO THE STUDENTS’
APPLICATION BY SUBMITTING THE
OR

PLEASE REFER TO NEXT PAGE ON THE
SUBMISSION METHOD FOR INTRA OFFICE OR
STUDENTS
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APPLICATION

SUBMISSION

METHOD FOR /

INTRA OFFICE SUBBMISSION

IF THE SUBMISSION GOES TO INTRA OFFICE,
INTRA OFFICE WILL UPDATE THE STATUS OF
COMPANY ACCEPTANCE IN CRM AND THIS
STATUS WILL APPEARS ON THE STUDENT
PORTAL. HENCE, STUDENTS NEED TO VIEW THE
APPLICATION HISTORY PAGE TO CHECK THE

COMPANY ACCEPTANCE STATUS. IF

ARE KEEN TO PURSUE INTRA WIT

COMPANY, THEY NEED TO COME 1

S
HT

UDENTS
E

0°

HE INTRA

OFFICE TO SIGN THE ACCEPTANCE FORM

(STUDENT ACCEPTANCE).
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STUDENTS SUBBMISSION

F THE COMPANY RESPONDED PERSONALLY
TO THE STUDENT, THEY ARE RESPONSIBLE TO
NFORM AND REVERT THE COMPLETED
ACCEPTANCE FORM TO INTRA OFFICE.

B
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TO VIEW

COMPANY
ACCEPTANCE BIMTH

APPLICATIONS
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STUDENTS ARE ABLE TO VIEW WHICH COMPANIES
HAVE RESPONDED TO THEIR APPLICATION(S) AT

KINDLY REFER TO THE

TO CHECK THE STATUS OF THEIR
APPLICATION(S). THE STATUS, NAMELY ACCEPTED,
PENDING AND REJECTED WILL APPEAR ON THE
SCREEN.

THE STUDENTS ARE ADVISED TO CHOOSE ONLY

PLEASE CHECK THE COMPANY
BACKGROUND AND IT IS ADVISABLE FOR THE STUDENT
10 RELATED TO THEIR PROGRAM
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TO UPDATE T %ﬂ@i £ﬁ s

STUDENT Bl
ACCEPTANCE BITH 2

APPLICATIONS

KINDLY THE 10
AND COMMUNICATE ACCORDINGLY
WITH THE COMPANY ON THE CONFIRMED PLACEMENT.

NEXT, THE STATUS OF STUDENT ACCEPTANCE WILL
CHANGE TO AND THE STATUS OF HARD
COPY SIGNED BY STUDENTS WILL CHANGE TO[ "5,

OAV AR

AFTER THE INTRA HAS COMMENCED, STUDENTS ARE
PROHIBITED TO CHANGE PLACEMENT WITHOUT ANY
CONCRETE REASON. PLEASE LIAISE WITH THE INTRA
/ OFFICE FOR THE ACTUAL PROCEDURE.

THEN, THE OF C AND
FORM WILL BE ENABLED.




T0 DOWNLOAD

REPORT

DUT Y

CONFIRMATION
LETTER JZ

REPORT DUTY FORM
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STUDENTS ARE ABLE TO DOWNLOAD,

T0 THE COMPANY ON THE

FIRST DAY OF INTRA:

REPORT DUTY FORM. CLICK ON THE REPORT DUTY

LINKITO DOWNLOAD THE FORM.

€ THEN, STUDENTS NEED TO
THIS LETTER TO THE COMPANY ON THE FIRST
DAY OF INTRA:

©®

CONFIRMATION LETTER. CLICK ON THE CONFIRMATION

LETTER

LINK

CONFIRMATION LETTER

T0 DOWNLOAD THE FORM.
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INTRA MANAGEMENT

GUIDELINE:=

BIDIINM for semester s version
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ONCE INTRA COMMENCES, STUDENTS NEED TO DO

T0 UPDATE

IN I RA \ INTRA UPDATES

TO UPDATE SITE
F 0 RM ATI 0 N ADDRESS, UPDATE COMPANY SUPERVISOR DETAILS
AND UPLOAD REPORT DUTY FORM.

UPDATE SITE ADDRESS

JAF STUDENTS ARE ASSIGNED TO A NEW
LOCATION DURING INTRA, PLEASE UPDATE THE
ADDRESS ACCORDINGLY.
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COMPANY SUPERVISOR DETAILS

. SYSTEM WILL
ACTIVATE THE COMPANY SUPERVISOR PORTAL AND
. PROMPT THE COMPANY SUPERVISOR WITH THE EMAIL
\& J/ / ADDRESS PROVIDED IN INTRA UPDATES. PLEASE
COMMUNICATE WITH YOUR COMPANY SUPERVISOR TO
ENSURE THAT THEY ARE ABLE TO ACCESS THE PORTAL.

e SUBMIT COMPLETED REPORT DUTY FORM

CLICK CHOOSE FILE TO UPLOAD THE COMPLETED REPORT DUTY FORM.
THEN CLICK SUBMIT WHEN DONE.




T0 VIEW

LOGBOOK

E-LoG Book
JowTiOS Jigital Copy

o B {Tkdlindh
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CLICK ON THE|LOGBOOK HlYPERI.INK.

PLEASE SELECT THE MONTH ACCORDINGLY.

11111111
Manth-3

Muonth-5

E-LoGc Book
Downiload Digital Copy

Company:FALURECLIA HICOM EMISSIONS CONTROL TECHMNOLOGIES

t Month [Manth-1 ]
Date |Description| reated on
1 ]

ainuary 31, 2019
anuary 49
y 27, 20
inuany 26 2019
21

anuary 21, 2019

"
"
01
01
ihl
"
"
"
Lanuary 22 1"I
"
"
01
201
2018
0159
015
0158

vy 18
v 17
¢y 16
F 15
v 14
F 13

TO START YOUR DAILY LOG BOOK ENTRY, CLICK THE

:Al: knowledged? Remar
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EDIT BUTTONON THE SELECTED DATE.

AV AG

KINDLY
IN THE SPACE PROVIDED IN TASK
DESCRIPTION AND CLICK BUTTON UPDATE
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FEEL FREE TO ATTACH ANY DOCUMENT
THAT IN PDF OR MS WORD FORMAT (.JPG, .BMP, .PNG

ARE ALSO ALLOWED). i
@
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STUDENTS
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STUDENTS MUST ALSO COMPLETE THE STUDENT'S
AND PLEASE CLICK[SUBMIT

WHEN DONE.

@AV AG

KINDLY TAKE NOTE THAT THE CONTENT OF LOGBOOK
MUST BE COMPLETED

STUDENTS ARE ADVISED

PLEASE TAKE NOTE THAT LOGBOOK
CONTRIBUTES 10% OF THE OVERALL INTRA

ASSESSMENT COMPONENT. i
®
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WKL Universiti Kuala Lumpur

InTra MAMNAGEMENT SYSTEM [ Logn | [ Besed Pansword |

A i et e gt e

UnikL Intra Managemen t Systermn Password Reset

CLICK RESET PASSWORD. KEY-IN USERNAME

Dizar Sar / Madam,
Your Password has been reset, The new password 15: "By_fe{#

© (STUDENT'S ID NO) AND CLICK[RESET|BUTTON.
<

> THE SYSTEM WILL SEND A NOTIFICATION TO THE
g USERS EMAIL ADDRESS.
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